
Schoolwide Implementation Specialist
Mindful Schools - Emeryville, CA

About Mindful Schools
Mindful Schools empowers educators to spark change from the inside out by cultivating
awareness, resilience, and compassionate action. Our vision is for all children to learn in “mindful
schools” that nurture a new generation of leaders to create a more equitable and thriving world.
Since 2007, we have served more than 60,000 educators and their schools through professional
development training, community resources and events, and most recently, national schoolwide
mindfulness programs.

In 2020, we completed a significant initiative to codify our course offerings, revise the content,
approach, and delivery to be more equity-centered and trauma-sensitive, and integrate schoolwide
implementation content. Our products are all designed “by educators, for educators” with deep
experience bringing mindfulness to schools. This includes our signature products: 101: Mindfulness
Foundations, 201: Mindfulness in the Classroom, and the Domains of Mindful Teaching and
Schoolwide Implementation Rubric. In 2021, Mindful Schools received a two-year Cigna
Foundation grant. With this grant, we are focused on supporting school leaders, school counselors,
and educators to implement mindfulness programs that positively impact wellbeing and
social-emotional learning outcomes.

Position Overview
The Schoolwide Implementation Specialist is a new position created to expand and advance the
scope of our growing work with underserved school communities. This role will lead a key org-wide
initiative to support a network of Title I partner schools across the U.S. in integrating mindfulness
as a powerful tool for nurturing agency and empowerment, anti-racism in education, and social
and emotional health and well-being for educators and their students. The Schoolwide
Implementation Specialist will support school teams in identifying their areas of development and
help create and implement a multi-year plan toward cultivating mindful, inclusive, and
heart-centered school communities.

This position reports directly to the Executive Director and intersects with our three strategic focus
areas: our people/equity initiative focused on leadership and internal learning; our next-gen
operations; and the evolution of our program model. The Schoolwide Implementation Specialist
works in collaboration with program and operations teams to test, learn, and iterate on a strong set
of core products and hybrid delivery approaches. This position is funded by a two-year Cigna
Foundation grant.

To succeed in this role, the Schoolwide Implementation Specialist must be a highly collaborative
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partner; an experienced practitioner and teacher of mindfulness to both adults and children; an
experienced and equity-centered educator/teacher leader; a strategic and organized project
and/or program manager; and a community-oriented leader who can encourage and support K-12
school communities through their journey in our program.

This is a full-time, temporary two-year, grant funded position, which is eligible for Mindful Schools’
benefits package. This role reports to the Executive Director and has no supervisory responsibility.

As a new position that will require extensive meeting and ease of collaboration, this position
will be based in our Emeryville, CA. office with our headquarters team.
There is no opportunity for relocation assistance.
This position will require domestic travel up to 25% of the time.
All candidates must be eligible to work in the United States.

Abilities and Experience
In order to thrive in this role, we are looking for evidence of abilities and experience in the
following areas:

● Diversity, equity, and inclusion: You’ve completed training around implicit bias, equity,
inclusion, power, and privilege. In your work, you create a climate of inclusion in which
people from all backgrounds can thrive; act from the conviction that every person is valued;
demonstrate an openness to different ways of thinking and doing; and strive to address
your own biases and assumptions. You truly “walk the talk”—working in teams just as you
do in your coaching with educators and efforts to create equity-focused programming.

● School-based experience: You have a track record of working in school communities of
resilience and promise that have been historically marginalized and/or under-served by
inequitable systems and structures. You focus on culturally relevant, equity-centered
practices, and understand that meaningful change happens when a diversity of
perspectives, backgrounds, and experiences are considered.

● Organization and planning: You plan, organize, prioritize, schedule, learn new systems,
and budget in an efficient, productive manner.

● Teamwork and collaboration: You nurture healthy and supportive relationships with your
colleagues and collaborate with ease and joy in order to achieve shared goals. You are
willing to admit your mistakes, ask pressing questions, and ensure your team and manager
are informed of relevant and important processes, decisions, challenges, and successes.

● Mindful communication: You bring mindful awareness into your interactions, are open to
“try on” new ideas or ways of doing things, seek understanding instead of agreement, and
listen with curiosity and kindness.

● Mindfulness practitioner: You are an experienced mindfulness practitioner and teacher (to
youth and adults). You embody mindful qualities such as self-awareness, compassion,



non-judgement, and equanimity.
● Enthusiasm: You exhibit passion and excitement about the opportunity to impact the lives

of underrepresented educators, students, and communities. You seek to see the best in
people and in situations.

Essential Functions

● Evaluation and Strategic Planning: Evaluate the areas of strength and development for
schoolwide mindfulness via the Mindful Schools Rubric and work closely with school staff to
implement programs and engage with stakeholders (staff, students, and families). Partner
with E.D. and Program leadership to plan an engagement strategy for each school.

● Coaching and Support: Provide site-specific strategies, presentations, and coaching to site
leads to support schoolwide implementation. Provide mindfulness instructional coaching
using the Domains of Mindful Teaching to assess and provide feedback, and audit courses
in which partner schools are enrolled to encourage participation.

● Program Administration and Operations: Manage site intake process and maintain files for
each site. Collaborate with development, finance, and course operations and enrollment
leads to manage grant reporting requirements, data collection, and to coordinate course
enrollment for school groups. Attend regularly scheduled staff, team, and
cross-departmental meetings.

Required Education, Experience, and Skills

● Completion of the following Mindful Schools courses (or the ability to complete within four
months of hire date):

○ 101: Mindfulness Foundations
○ 201: Mindfulness in the Classroom
○ 301: School Implementation Clinic

● Diversity, equity, and inclusion training around implicit bias, equity, inclusion, power, and
privilege

● Experience leading or facilitating equity-centered work
● Experience teaching, coaching, and facilitating anti-racism and mindfulness work in Title I or

high needs schools
● Experience managing complex projects (program management preferred)
● Experience and training with implementing mindfulness in the education system
● Experience with school-based action planning and strategic planning
● Experience teaching mindfulness to youth in K-12 school/institutional settings
● Experience with leading professional development and coaching to educators
● Experience leading mindfulness in a trauma-sensitive and inclusive manner
● Facility with utilizing cloud-based communication and meeting platforms, such as Slack and

Zoom, and online learning platforms, such as Moodle
● Proficiency with GSuite
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● Skilled in data management and documentation
● Written and verbal fluency in English

Preferred Education, Experience, and Skills

● Experience implementing culturally sustaining, asset- and research-based schoolwide or
districtwide initiatives

● Experience leading inquiry-based professional development for educators or other adults,
and conducting teacher observations and providing feedback

● Clinical training to address any psychological and/or emotional challenges that arise for
students, and/or experience implementing trauma-sensitive SEL/mindfulness curriculum

● Training around implicit bias, equity and inclusion, power, and privilege, and an
understanding of critical and constructivist pedagogy

Working at Mindful Schools
At Mindful Schools, we believe the most effective way to create meaningful change is by instilling a
mindful, heart-centered relationship with ourselves and our community. We strive to connect with
our bodies, hearts, and minds and to bring awareness into our interactions so that we can embody
the change we wish to see in the world. Building a movement for deep systems change can be
challenging and inspiring work. We support our team by creating opportunities to cultivate
personal mindfulness competencies and by practicing our organizational values with intention and
integrity.

Core Values
Be Curious: We ask authentic questions, listen without judgment, and take on a learner’s mindset.

Be Kind: We notice suffering, cultivate compassion, and respond with care.

Be Brave: We act with courage to do what’s right and just, even when it’s hard.

Build Connection: We thrive when we work together, nurture relationships, and empower the
collective.
Seek Joy: We look for moments of lightness, celebration, and gratitude, even when things are hard
and heavy.
Grow Love: We recognize the radical power of love. Love inspires us to grow, change, and be our
best selves in service of others.

Mindful Schools is committed to building a team that represents diverse cultures, perspectives,
skills, and experiences in order for our employees, our programs, and our community to thrive.



Compensation and Benefits
This is a full-time position with a salary range of $80,000 - $90,000 per year.
We offer a generous benefits package that includes:

● 100% employer-paid medical, dental, vision, and life insurance

● Flexible spending accounts (FSAs)

● 403(b) retirement plan

● Employee Assistance Program (EAP)

● Generous PTO

● Online training and development

● And more!

Position Type/Expected Hours of Work/Location
This is a full-time, exempt, temporary, two-year position with an expected 40-hour work week and
flexible schedule to be discussed (e.g. working remotely a couple of days per week).
This role will operate from Mindful Schools' headquarters office in Emeryville, CA., and/or in a
remote, commutable San Francisco Bay Area location of the employee’s choice.
All candidates must be eligible to work in the United States.

Travel

This role will require domestic travel up to 25% of the time to meet and work with partner schools.
Additional travel may be required for conferences, retreats, or Mindful Schools staff events.

To Apply

To apply please go to:
https://mindfulschools.bamboohr.com/jobs/view.php?id=20&source=aWQ9MTI%3D

Please prepare to submit the following:

● Answers to the application questions
● A cover letter expressing why this position appeals to you and how your skills and

experience match our needs
● Your résumé

Studies have shown that women and people of color are less likely to apply for jobs unless
they believe they meet every one of the qualifications as described in the job description. If this
role speaks to you, we encourage you to apply, even if you don’t believe you tick all the boxes.
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