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POSITION:  Principal of Horace Mann Laboratory School & Assistant 

Professor/Instructor in the School of Education 
DEPARTMENT:  School of Education 
REPORTS TO:  Dean of the School of Education 
CLASSIFICATION:  Faculty 
FLSA STATUS:   Exempt 
EMPLOYMENT TERMS:  10-month position 
 
 

 
 
PRIMARY DUTY: The Northwest Missouri State University School of Education is seeking applications 

for a full-time principal of Horace Mann Laboratory School. The successful candidate will serve as the 
educational leader of an innovative, project-based, child-centered kindergarten through sixth grade 
laboratory school. The principal is responsible for promoting high expectations for students and 
teachers, communicating effectively with parents, developing curriculum, and working collaboratively 
with the School of Education faculty and staff.  The position includes supervision and evaluation of 
laboratory school faculty and staff, preparation and supervision of budgets, and implementation of 
state and national standards into the curriculum. The Principal coordinates closely with the Director of 
the Phyllis & Richard Leet Center for Children & Families, ensuring policies and programs of these 
two units are aligned. The Principal works closely with other university departments to ensure 
superior clinical experiences are provided to teacher candidates. The Principal coordinates the 
Horace Mann Parent Advisory Council and works closely with the Director of the Northwest Regional 
Professional Development Center and area principals and superintendents. The Principal/Assistant 
Professor will also teach 3-6 hours of university coursework in the School of Education and 
coordinates with faculty to provide best practices for teacher candidates. The Principal must 
demonstrate an appreciation and promotion of diversity as a commitment to the School of Education 
and Northwest Missouri State University. 

 
ESSENTIAL FUNCTIONS: 

1. Serve as principal of the Horace Mann Laboratory School (K-6) 
2. Provide instructional leadership for curriculum development and the operations of the academic 

program offered through the Horace Mann Laboratory School 
3. Collaborate regularly with the Director of the School of Education and Director of the Leet Center 

Early Childhood Center 
4. Build effective relationships with families and community members to promote regular parent 

involvement 
5. Prepare and supervise the budget, coordinate billing information to the university relative to 

student tuition/fees and prepare required reports and documentation 
6. Lead processes related to personnel hiring and evaluation of all staff, graduate and student 

employees associated with the K-6 grade programs 
7. Facilitate professional development in research-based best practices while modeling a research 

agenda in project-based, hands-on, STEM-infused curricular delivery 
8. Exhibit strong skills in educational technology, research, and collaboration 
9. Facilitate the school’s programs and activities aligned with state and national standards and best 

practices supported in the School of Education classes 
10. Attend Principal’s meetings with area administrators and develop collegial partnerships 
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11. Ensure faculty implement and utilize required assessment strategies and continuous-
improvement plans for the laboratory school  

12. Develop system for use of program outcomes and collaborate on assessment/outcomes with 
School of Education Leadership team to support accreditation 

13. Develop partnerships with area schools and businesses to benefit profession-based learning 
opportunities and skills for undergraduate and graduate students within the Laboratory school 

14. Instruct undergraduate and/or graduate students in the School of Education 
15. Serve on university-wide committees which may include, but are not limited to: calendar, safety, 

budget, grant opportunities, compliance/HR/legal, or other 
16. Ensure compliance with all laws and regulations 
17. Assist with university and program accreditation (HLC, CAEP, DESE, and/or other) 
18. Perform other duties as assigned 

 
MINIMUM QUALIFICATIONS: 
 Education: Specialist in Education (EdS) degree in appropriate programs with elementary 

principalship certification (can obtain Missouri certification in a timely manner)   
 Education: Master’s in Education (MA/MSEd)  
 Education: Ability to be able to meet HLC qualifications to teach undergraduate students 
 Experience: A demonstrated leadership/strong background in program administration; successful 

teaching experience in elementary level school classrooms 
 Experience: Leadership of school programming with emphasis in hands-on, project-based, and/or 

technology-infused curriculum  
 
PREFERRED QUALIFICATIONS: 
 Education: Earned doctorate or ABD in Education, Educational Leadership, Curriculum & Instruction, 

or closely related field. A willingness to earn an Education doctoral degree is preferred. 
 Education: Ability to be able to meet HLC qualifications to teach graduate students (18 graduate 

hours in a subfield or discipline of Education AND an Ed.D or Ph.D in a related field) 
 Experience: Three to five years of successful experience in elementary or middle level principalship  
 Experience: Familiarity and experience with Reggio Emilia educational philosophy, Project-Lead-the-

Way, and/or other constructivist elementary/early childhood school programming  
  
WORKING CONDITIONS: Collaborative team-based academic environment in a university-based 

laboratory school.   
 
INTERNATIONAL TRAVEL: Willing to be able to acquire and maintain a valid passport to lead 

international study away trips for faculty and students. 
 
SUPERVISORY RESPONSIBILITIES: The Principal supervises the faculty, secretary, nurse, graduate 

assistants, student employees, and practicum students comprising the Horace Mann faculty, staff, 
and students     

 
TYPICAL PHYSICAL DEMANDS: Ability to complete essential classroom/administrative functions; ability 

to lift up to 20 pounds   
 
COMMUNITY: Northwest Missouri State University is located in Maryville, Missouri, a community of 

12,000 with a diverse economy, and a strong industrial base. Maryville is located 45 miles north of St. 
Joseph, Missouri and 90 miles north of Kansas City, Missouri. For more information visit the website 
at www.maryville.org. 

 

http://www.maryville.org/
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UNIVERSITY: Founded in 1905, Northwest is a coeducational, primarily residential four-year university 
that offers a broad range of undergraduate and selected graduate programs on its Maryville campus 
as well as its Northwest-Kansas City location and through Northwest Online. 
With an enrollment of about 6,500 students, Northwest has met all measures of the state’s 
performance-based funding initiative during four of the model’s first five years, and U.S. News and 
World Report has ranked it as the top moderately selective regional university in Missouri during three 
of the last four years. Safewise ranks the city of Maryville as one of the “Safest College Towns in 
America,” while BestCollegesOnline.org has named the Northwest campus one of the “50 Most 
Amazing University Botanical Gardens and Arboretums in the U.S.” 
The University boasts a 59 percent graduation rate, which is in the 89th percentile of Northwest's 
national peer group. In addition, 96 percent of Northwest bachelor’s degree earners and 97 percent of 
master’s degree earners secure employment or continue their education within six months of 
graduation, according to the most recent data. Zippia, a career website, recently named Northwest 
the best college in Missouri for getting a job. 
Northwest places a high emphasis on profession-based learning to help graduates get a jumpstart on 
their careers.  
Students have opportunities to build their resumes with experiences on campus in nearly every area 
of study, including the Horace Mann Laboratory School, National Public Radio affiliate KXCV, the 
R.T. Wright Farm, Mozingo Outdoor Education Recreation Area or Knacktive, a student-driven 
integrated digital marketing communications agency. 
For more information, visit www.nwmissouri.edu.  

 
SCHOOL: The School of Education includes the Department of Professional Education and the broader, 

campus-based Professional Education Unit, Horace Mann Laboratory School and the Phyllis and 
Richard Leet Center for Children and Families and a site in Kansas City, Missouri featuring 
undergraduate completion and Master’s programs for teachers and leaders, as well as the site 
hosting coursework for a Cooperative Doctoral Program in Educational Leadership with the 
University-of Missouri-Columbia. The School of Education prepares teachers, counselors, and 
administrators/leaders for the nation’s school systems. Northwest has been continuously accredited 
at the national level since the inception of the Council for the Accreditation of Educator Preparation 
(CAEP), previously NCATE, and by the Missouri Department of Elementary and Secondary 
Education (DESE). The mission of the School of Education is to prepare caring teachers who 
possess the highest level of professional knowledge, skills, and dispositions necessary to help all 
students learn in a diverse and every-changing world. For more information visit our website at 
http://www.nwmissouri.edu/academics/ed/index.htm.  

 
SALARY: Competitive/market based and commensurate with qualifications 
 
APPLICATION DEADLINE: The search committee will begin review of applications immediately and the 

position will remain open until successfully filled. 
 
DATE AVAILABLE: August 13, 2018 
 
APPLICATION MATERIALS: A letter of application describing teaching/administrative experience and 

suitability for the position, current resume, copies of all transcripts, and a list of current references 
 
TO APPLY: You will need to submit the application materials as files (Word/PDF) listed above through 
Northwest’s Human Resources portal NEOGOV at 
http://agency.governmentjobs.com/nwmissouri/default.cfm 
 
INQUIRIES FOR THE POSITION CAN BE MADE TO:   
 Dr. Timothy Wall, Dean and Director of the School of Education 

http://www.nwmissouri.edu/kc/index.htm
http://www.nwmissouri.edu/media/news/2016/12/09performancefunding.htm
http://www.nwmissouri.edu/media/news/2016/12/09performancefunding.htm
https://www.nwmissouri.edu/media/news/2015/09/09usnewsranking.htm
https://www.nwmissouri.edu/media/news/2015/09/09usnewsranking.htm
http://www.nwmissouri.edu/media/news/2016/10/20safewiserank.htm
http://www.nwmissouri.edu/media/news/2016/10/20safewiserank.htm
http://www.nwmissouri.edu/media/news/2015/08/07arboretumtop50.htm
http://www.nwmissouri.edu/media/news/2015/08/07arboretumtop50.htm
http://www.nwmissouri.edu/media/news/2014/08/01careerplacement.htm
http://www.nwmissouri.edu/media/news/2014/08/01careerplacement.htm
https://www.zippia.com/advice/best-colleges-for-jobs/
https://www.zippia.com/advice/best-colleges-for-jobs/
http://www.nwmissouri.edu/horacemann/index.htm
http://www.kxcv.org/index.htm
http://www.nwmissouri.edu/health/MOERA/index.htm
http://www.nwmissouri.edu/knacktive/index.htm
http://www.nwmissouri.edu/
http://www.nwmissouri.edu/academics/ed/index.htm
http://agency.governmentjobs.com/nwmissouri/default.cfm
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 Northwest Missouri State University 
 Brown Hall 211 
 1-660-562-1179 
 Email: timwall@nmwissouri.edu  
 
 

mailto:timwall@nmwissouri.edu

