
Film School Manager 

 
Organization  
 
To learn more about Raw Art Works, visit www.rawartworks.org 
See our films! https://vimeo.com/realtoreel 

 
Raw Art Works (RAW) was founded in 1988 and in 1994 opened a space in Lynn, Massachusetts, with a 
group of passionate art therapists and resident artists who shared the belief that good things happen 
when kids feel they are a vital part of a creative community that truly cares. Youth at RAW are welcomed 
into a diverse, equitable, and inclusive environment the moment they step through the door. The 
relationships they create at RAW sustain and strengthen their ability to navigate a challenging and often 
unfair world.  
 
RAW’s mission is to ignite the desire to create and confidence to succeed in underserved youth. As a 
youth arts organization rooted in art therapy, RAW believes that all kids should be seen and heard, and 
that everyone has a story to tell. It offers a variety of free programming—from painting to filmmaking—for 
more than 1,200 kids ages seven to 19. RAW uses art to ask kids what is really going on in their lives, 
giving them the tools to create in unexpected ways and to envision new possibilities for their future. An 
orientation to trauma-informed care provides a grounding to the work with many of RAW’s youth who 
have experienced undue stress in particularly challenging environments.  
 
In 2015 RAW closed a two-year $2 million capital campaign and program expansion campaign in honor of 
its 25th anniversary. The campaign enabled RAW to add 4,400 square feet of space to the existing 
10,000-square-foot building. New programming was added to include a fully outfitted print shop, using 
spoken and written word as an art form, and an employment program, where teens create art that is sold 
both at RAW and in other community outlets. Additional space and technological capacity were added to 
Project Launch, the mentor-based college access program, as well as to the award-winning film school 
Real to Reel.  
 
All of RAW’s seniors graduate from high school and more than 95 percent graduates attend college or a 
workforce development program. RAW staff and a team of one-to-one mentors offer endless support and 
structure to help find the right path for each RAW teen. Project Launch helps seniors write strong 
resumes and essays as well as complete job, college, and scholarship applications. Staff members work 
with parents and guardians to help them understand college costs and the financial aid process. For 
teens for whom college is not the right choice, Project Launch assists in finding career training 
opportunities. It also provides life skills workshops on topics such as how to dress for an interview, 
manage time properly, organize their finances, and cook a healthy meal. Project Launch is more than a 
post-high school preparatory program—it offers real-life opportunities designed so youth can strengthen 
their abilities to navigate in the adult world.  
 
Through an aesthetic, emotional, and technical exploration of cinema, RAW’s Real to Reel Filmschool 
students creatively engage in the art of visual storytelling. RAW teens can validate their own stories and 
experiences through the creation of honest and often deeply personal films. From pre-production through 
post-production, students learn the responsibilities of preparing, shooting, finishing, and exhibiting a film. 
They learn what it really means to say, "I am a filmmaker." In the process of learning how to make films, 
students gain a larger understanding of the role popular media plays in their lives and how it affects both 
their identity and their worldview. While some students pursue filmmaking after high school, that is not 
necessarily the goal. Real to Reel focuses on 21st century skill building—important life skills that translate 

http://www.rawartworks.org/
https://vimeo.com/realtoreel


far beyond the film industry. Students from the program have continued onto many different career fields, 
from engineering to photography to art therapy.  
 
RAW is led by Executive Director Kit Jenkins, who oversees a program, operations, and fundraising staff 
of 25 people and an annual operating budget of $2.3 million. It is governed by a strong, diverse, and 
highly committed 15-member board of directors, led by Chair Bruce Herring. The board, which is 
comprised of a RAW alumna and leaders in business, education, law, and the arts, believes in its mission 
and generously dedicates time, expertise, and resources to help RAW achieve its goals and vision for the 
future.  
 

Community  
Over the past two decades, the City of Lynn, Massachusetts, has been transformed by the arts and 
cultural advancements pioneered by RAW, other artists in the community, and a large network of 
nonprofit organizations. The effect of this has propelled the entire community’s economy, educational 
outcomes, healthcare access and treatment, public safety, and neighborhood development. The arts 
have created conversations that transcended socioeconomic differences to build affirming and 
transformational connections and confidence in the city’s potential.  
 
Lynn sits just 10 miles north of Boston, along the Atlantic coast. With a population of almost 90,000 
residents, Lynn is the largest city in Essex County. The original “Shoe Capital of the World,” Lynn is 
steeped in American history. It enjoyed wealth and prominence throughout the industrial revolution and 
well into the 20th century, which attracted immigrants from around the world to call Lynn home. Today, 
Lynn continues to thrive and flourish in a community of hardworking people. An urban manufacturing and 
commercial center, densely populated, and culturally diverse, one of Lynn’s highest priorities is the 
integration and delivery of early education and social services to children and families. The vision is for 
the youth and families of Lynn to live in a nurturing community that respects the unique situation of each 
child and family. This is accomplished by tailoring services to meet their diverse needs through a system 
of supports, including public, private, community, health, and faith-based programs.  
 
Lynn offers an affordable, family-friendly, and eclectic mix of outdoor recreational activities, art galleries, 
cultural entertainment, and sporting events. Outdoor enthusiasts can hike, bike, or bird watch in the 
2,200-acre Lynn Woods Reservation, the second largest municipal park in the country after New York 
City’s Central Park. Residents and visitors alike can take a sunset or fishing cruise from Lynn’s Seaport 
Landing Marina, explore Lynn’s rich history at the Lynn Museum and Historical Society, explore LynnArts 
exhibits, take in a concert or play at the historic Lynn Memorial Auditorium, golf at the gorgeous Gannon 
Municipal Golf Course, dine on traditional New England fare at one of its family friendly restaurants, or 
relax through the natural dunes and beach roses on Nahant Beach Reservation’s beach front coastline.  
 

Real to Reel Film School Manager Position Summary  
RAW seeks an experienced professional with a background in film and youth media to provide vision, 
coordination, and implementation for our innovative and award-winning youth filmmaking program. This 
full-time position requires both program management and direct youth film programming design and 
execution.  
 

Primary Responsibility  
The Film School Manager envisions, oversees, and implements the curriculum and operations of film school. 
The manager provides hands-on, technical training to middle and high school filmmakers in groups of up to 12 
students.  
 
The R2R Manager manages the internal functions of Real to Reel (R2R)  from attendance and notes in 
groups, to equipment, space and allocating resources. This person will provide hands-on technical 
training in digital video and audio production while supporting the production and completion of youth 
films.  He/she creates a safe, supportive, inclusive and fun environment for youth.  
 

Responsibilities  



 Co-Develop program curriculum for the Real to Reel program with Youth Film Producer. 
Coordinates with Program Director to effectively align curriculum with National Coalition of 
Core Arts Standards within R2R. 

 Oversees, in concert with Youth Film Producer, R2R alignment with and accountability 
to  organization’s Strategic Plan. 

 Leads film school groups, developing innovative concepts appropriate for the skill set of 
youth. 

 Build meaningful relationships with students, providing artistic and emotional support. 

 Provides leadership in systems design (i.e. staff communication, documentation, inventory)  

 Maintain Real to Reel media equipment, including edit suites and computers. Organize and 
maintain film and production equipment. Maintain a consistent check-in & check-out policy. 
Assist in managing computers and hard drives. Maintain RAW’s photo archive system. 

 Provides software, computer and project/data management for film school. 

 Orchestrates RAW’s limited A/V needs, including the use of projectors, screens and sound 
systems for events and visits.  Provides training on the use of the systems for non-R2R staff. 

 Co-leads R2R staff meetings 

 Supervises Media Assistants 

 Manages film school program budget. 

 Fulfills reporting and tracking requirements for Program Director and Development Team. 

 
Qualifications  

 Minimum of three years of working with teens with a record of success.  Experience building 
trusting relationships with underserved teens. Bachelor’s degree required. 

 Experience and education in trauma-informed care is desired. 

 Strong people and program management skills. 

 Experienced in all levels of film/video production (including editing, camera, sound and 
lighting). 

 Superior skills in operating standard video, audio and lighting equipment, as well as Adobe 
Premiere.  

 Expertise in Adobe Creative Suite is required. 

 Excellent oral and written communication skills. Ability to work independently and with a 
team. 

 Flexibility and willingness to work outside of regular schedule, including evenings and occasional 
weekends. 

 Superior communication, organization, and problem-solving skills.  

 Excellent interpersonal skills, understanding and appreciating diverse populations. A strong 
film/video portfolio is required. 

 Must have a valid driver’s license.  

 Exceptional level of personal organization, with strong project/process planning skills.  Able to multi-
task in a fast-paced environment. 

 Fluency in Spanish is highly desired. 

 Energy, enthusiasm, and commitment with a high standard of professionalism is crucial. 
Creativity and a passion for RAW’s mission are required.  

 

To Apply: Please submit resume, cover letter, and portfolio of personal and/or student work with the 

subject line “Film School Manager” to hiring@rawartworks.org 
 
 


